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INTRODUCTION 

 

 

1. This standard Request for Proposals for selection of individual professional 

consultants has been prepared for use by public entities in Kenya.  It has been 

found necessary for selection of individual consultants who are also regulated by 

their professional institutions or associations as opposed to selection of 

consultants who could be either individuals or body corporate. 

 

2. This Request for proposals will be used for open tendering, restricted tendering 

or request for proposals. 

 

3. The general conditions of contract in the Standard contract Form should not be 

modified and instead the special conditions of the contract may where necessary 

be modified by the procuring entity, for use, to reflect the unique circumstances 

of the particular assignment. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 



4 

 

 
SECTION I -INVITATION FOR QUOTATION 
 

TENDER NO. COMFUND/T/03/2019/20 

TENDER NAME: PROVISION OF Asset Verifications and Valuation Services 

1.1 Commodities Fund invites sealed Tenders from eligible candidates for provision of 

asset verification and valuation services. 

 

1.2 Prices quoted should be inclusive of all taxes, and delivery costs, must be in 

Kenya Shillings and shall remain valid for (120) days from the closing date of the 

tender.   

 

1.3 Completed quotation documents are to be enclosed in plain sealed envelopes, 

marked with the quotation name and be deposited in the Tender Box at 

reception of Commodities Fund situated on 2nd Floor of Railways Headquarters 

Building along Workshop Road, off Haile Selassie Avenue P.O. Box 52714- 00200 

Nairobi so as to be received on or before 7th August, 2019 at 11.00 a.m. 

 

1.4 Quotations  will be opened immediately thereafter in the presence of the bidders 

representatives who choose to attend at 11.00 a.m. local time, on 7th August, 

2019in the Commodities Fund’  Boardroom. 

 

 

 

Managing Trustee 
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SECTION II  - INFORMATION TO CONSULTANTS 

2.1 Introduction 

2.1.1 The Commodities Fund will select an individual consultant among those invited to 

submit proposals or those who respond to the invitation for proposals in accordance 

with the method of selection detailed under this section and consistent with the 

regulations. 

 

2.1.2 The consultants are invited to submit a technical proposal and a financial proposal 

for consulting services required for the assignment stated in the letter of invitation 

(Section I) 

 

2.1.3 In the assignment where the procuring entity intends to apply standard conditions of 

engagement and scales of fees for professional services, which scale of fees will 

have been approved by a relevant authority, a technical proposal only may be 

invited and submitted by the consultants.  In such a case the highest ranked 

individual consultant in the technical proposals shall be invited to negotiate a 

contract on the basis of the set scale of fees. The technical proposals will be the 

basis for contract negotiations and ultimately for a signed contract with the selected 

individual consultant. 

 

2.1.4 The consultants must familiarize themselves with local conditions as regards the 

assignment and take them into account in preparing their proposals.  To obtain 

adequate information on the assignment and on the local conditions, consultants are 

encouraged to liase with the procuring entity regarding any information that they 

may require before submitting a proposal. 

 

2.1.5 The client will provide the inputs and services specified in the special conditions of 

contract needed to assist the individual consultant to carry out the assignment. 

 

2.1.6 The cost of preparing the proposal and negotiating the contract including any visit 

to the procuring entity are not reimbursable as a direct cost of the assignment.  The 

procuring entity is not bound to accept any of the proposals submitted. 

 

2.1.7 The procuring entity’s employees, committee members, board members and their 

relative (spouse and children) are not eligible to participate in the tender. 

2.2 Clarification and amendment to the RFP documents 

 

2.2.1 Individual consultant may request clarification of any of the RFP documents not 

later than Seven (7) days before the deadline for the  submission of the proposals.  

Any request for clarification must be sent in writing by post, fax or email to the 

procuring entity’s address indicated in the special conditions of contract.    The 

procuring entity will respond by post, fax or email to such requests and will send 

written copies of the response (including an explanation of the query but without 

identifying the source of inquiry) to all individual consultants invited to submit 

proposals. 
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2.2.2 At any time before the deadline for submission of the proposals, the procuring 

entity may for any reason, either at its own initiative or in response to a clarification 

requested by an intended individual consultant amend the RFP.  Any amendment 

shall be issued in writing, fax or email to all invited individual consultants and will 

be binding on them.  The procuring entity may at its discretion extend the deadline 

for the submission of the proposals. 

 

2.2.3 Clarification of tenders shall be requested by the tenderer to be received by the 

procuring entity not later than 7 days prior to the deadline for submission of tenders. 

 

2.2.4 The procuring entity shall reply to and clarifications sought by the tenderer within 3 

days of receiving the request to enable the tenderer to make timely submission of its 

tender. 

 

2.3 Preparation of proposals 

 

2.3.1 The individual consultant’s proposal shall be written in English language. 

 

2.3.2 In preparing the Technical proposal, the individual consultants are expected to 

examine the documents consisting the RFP in detail.  Material deficiencies in 

providing the information requested may result in rejection of a proposal. 

 

2.3.3 While preparing the Technical proposal, the individual consultant must give 

particulars attention to the following: 

(a) If an individual consultant considers that he/she does not have all the expertise 

required for the assignment he/she may suggest in the proposals other 

individual(s) who will assist in the assignment but they will not be party to the 

contract for the purpose of the performance of the assignment.  An individual 

consultant will not propose other individual consultants invited to submit 

proposals for the assignment.  Any individual consultant in contravention of this 

requirement shall automatically be disqualified. 

(b) For all the staff who will be involved in the exercise of the proposals to 

consultant must indicate their responsibility in the assignment and also the staff 

time as necessary. 

(c) The curriculum vitae (CV) of the staff proposed must be submitted with the 

proposal. 

 

2.3.4 The Technical proposal shall provide the following information; 

 

(a) the individual consultants CV and a brief of any recent experience of assignment 

of a similar nature.  For each assignment the brief should indicate the profiles of 

staff involved, contract amount and the individual consultants involvement. 

(b) Any comments or suggestions on the Terms of Reference and a list of service 

and facilities requested to be provided by the procuring entity. 
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(c) A description of the methodology and work plan for performing the proposed 

assignment. 

(d) Any additional information requested in the special conditions of contract. 

 

2.3.5 The Technical proposal shall be separate from the financial proposal and shall not 

include any financial information. 

 

2.4 Financial proposal 

 

2.4.1 In preparing the financial proposal, the individual consultants are expected to take 

into account the time required in completing the assignment as outlined in the RFP 

documents.  The financial proposal will therefore be quoted in fees per day or 

month.  The financial proposal may also include other costs as necessary, which 

will be considered as reimbursables. 

 

2.4.2 The Financial proposal should include the payable taxes. 

 

2.4.3 The fees shall be expressed in Kenya Shillings. 

 

2.4.4 The Financial proposal must remain valid for 120 days after the submission date. 

During this period the individual consultant is expected to keep available at his own 

cost any staff proposed for the assignment.  The procuring entity will make best 

efforts to complete negotiations within this period.  If the procuring entity wishes to 

extend the validity period of the proposals, the consultants who do not agree, have 

the right not to extend the validity of their proposals. 

 

2.4.5 The financial proposal must comply with the law governing the profession of the 

consultant. 

 

2.5 Submission, Receipt and opening of proposals 

 

2.5.1The technical proposal and the financial proposal (if required) shall be prepared in 

indelible ink.  It shall contain no interlineations or overwriting, except as necessary to 

correct errors made by the individual consultants.  Any such corrections must be 

initialed by the individual consultant. 

 

2.5.2 For each proposal the individual consultants shall prepare the proposals in the 

number of copies indicated in the special conditions of contract.  Each Technical 

proposal and Financial proposal shall be marked “ORIGINAL” or “COPY” as 

appropriate.  If there are any discrepancies between the original and the copies of 

the proposal, the original shall govern. 

2.5.3 The original and all copies of the Technical proposal shall be placed in a sealed 

envelope clearly marked “TECHNICAL PROPOSAL” , and the original and all 

copies of the financial proposal in a sealed envelope duly marked “FINANCIAL 

PROPOSAL”. Both envelopes shall be placed in an outer envelope and sealed.  
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This outer envelope shall bear the procuring entities address and other information 

indicated in the appendix to the instructions to consultants and clearly marked “DO 

NOT OPEN before Wednesday, 7
th

 August, 2019 

 

2.5.4 The completed Technical and Financial proposals must be delivered at the 

submission address on or before the time and date of the submission of the 

proposals indicated in the appendix to the instructions to consultants.  Any 

proposals received later than the closing date for submission of proposals shall be 

rejected and returned to the individual consultant unopened.  For this purpose the 

inner envelope containing the technical and financial proposals will bear the address 

of the individual consultant submitting the proposals. 

 

2.5.5 After the deadline for submission of proposals the outer envelope and the technical 

proposals shall be opened immediately by the opening committee.  The financial 

proposals shall be marked with the individual consultants number allocated at the 

time of opening the outer envelope and the technical proposals but shall remain 

sealed and in the custody of a responsible officer of the procuring entity up to the 

time set for opening them. 

 

2.6 Evaluation of the Proposal (General) 

 

2.6.1 From the time the proposals are opened to the time of the contract award, if any 

individual consultant wishes to contact the procuring entity on any matter relating to 

his/her proposal, he/ she should do so in writing at the address indicated in the 

appendix to the instructions to consultants.  Any effort by an individual consultant 

to influence the procuring entity’s staff in the evaluation of proposals companion 

proposals or awards of contract may result in the rejection of the individual 

consultant proposal. 

 

2.6.2 The proposal evaluation committee shall have no access to the Financial Proposal, 

which in any case will remain sealed, until the technical evaluation is concluded or 

finalized. 

 

2.7 Evaluation of Technical Proposals 

 

2.7.1 The evaluation committed appointed by the procuring entity to evaluate the 

proposals shall carry out the evaluation of technical proposals following the criteria 

set out in the terms of reference based on the following points criteria 

 

CRITERIA     POINTS 

(i) CV of the individual consultant    30 

(ii) specific experience of the individual consultant 

 related to the assignment     30 

(iii) adequacy of methodology and work plan 

 in response to the Terms of reference   40 
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 Total points       100 

 

 

2.7.2 Any proposal which will be examined and found not to comply with all the 

requirements for submission of the proposals will be declared non responsive.  All 

the proposals found to have complied with all the requirements for submission of 

proposal shall be declared responsive by the evaluation committee 

 

2.7.3 Each responsive proposal will be given a technical score (ST).  any technical 

proposal which fails to achieve the total minimum score indicated in the appendix 

to the information to tenderers shall be rejected at this stage and will not proceed to 

the next stage of evaluation.  The respective financial proposal will be returned to 

the individual consultant unopened. 

 

2.8  Opening and Evaluation of Financial Proposals 

 

2.8.1After completion of the evaluation of Technical proposals the procuring entity shall 

notify the individual consultants whose proposal did not meet the minimum 

technical score or were declared non responsive to the RFP and terms of reference.  

The notification will indicate that their financial proposals shall not be opened and 

will be returned to them un opened after the completion of the selection process and 

contract award.  At the same time, the procuring entity shall simultaneously notify 

the consultants who have secured the minimum technical score that they have 

passed the technical qualifications and inform them the date and time set by the 

procuring entity for opening their financial proposal.  They will also be invited to 

attend the opening ceremony if they wish to do so. 

 

2.8.2 The financial proposals shall be opened by the procuring entity in the presence of 

the individual consultants who choose to attend the opening.  The name of the 

individual consultant, the technical score and the proposed fees shall be read out 

aloud and recorded.  The evaluation committee shall prepare minutes of the opening 

of the financial proposals. 

 

2.8.3 The formulae for determining the financial score (SF) unless an alternative formula 

is indicated in the appendix to the information to tenderers shall be as follows: 

 

Sf = 100 x fm/f  where 

Sf is the financial score 

Fm is the lowest fees quoted and  

F is the fees of the proposal under consideration. 

 

The lowest fees quoted will be allocated the maximum score of 100 

 

2.8.4 The individual consultants proposals will be ranked according to their combined 

technical score (st) and financial score (sf) using the weights indicated in the 
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appendix to the instructions to consultants.  Unless  otherwise stated in the appendix 

to the instructions to consultants the formule for the combined scores shall be as 

follows; 

 

S  =  ST xT% + SF x P% 

 

Where 

S, is the total combined scores of technical and financial scores 

 

St is the technical score 

Sf is the financial score 

T is the weight given to the technical proposal and 

P is the weight given to the financial proposal 

 

Note P + T will be equal to 100% 

 

The individual consultant achieving the highest combined technical and financial 

score will be invited for negotiations. 

 

2.9 Negotiations 

2.9.1 Negotiations will be held at the same address indicated in the appendix to the 

information to consultants.  The purpose of the negotiations is for the procuring 

entity and the individual consultant to reach agreements on all points regarding the 

assignment and sign a contract. 

 

2.9.2 The negotiations will include a discussion on the technical proposals, the proposed 

methodology and work plan, staff and any suggestions made by the individual 

consultant to improve the Terms of reference.  The agreed work plan and Terms of 

reference will be incorporated in the description of the service or assignment and 

form part of the contract. 

 

2.9.3 The negotiations will be concluded with a review of the draft contract.  If 

negotiations fail, the procuring entity will invite the individual consultant whose 

proposal achieved the second highest score to negotiate a contract. 

 

2.10 Award of Contract 

 

2.10.1 The contract will be awarded before commencement of negotiations.   After 

negotiations are completed the procuring entity will promptly notify the other 

individual consultants that they were unsuccessful and return the financial proposals 

of the individual consultants who did not pass technical evaluation. 

 

2.10.2 The selected individual consultant is expected to commence the assignment on the 

date indicated in the appendix to the information to consultants or any other date 

agreed with the procuring entity. 
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2.11 Confidentiality 

 

2.11.1Information relating to evaluation of proposals and recommendations of contract 

award shall not be disclosed to the individual consultants who submitted the 

proposal or to other persons not officially concerned with the process, until the 

winning individual consultant has been notified that he/she has been awarded the 

contract. 
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SECTION III - TERMS OF REFERENCE (TOR) 

 

BACKGROUND 

INSTITUTIONAL BACKGROUND 

 

The Commodities Fund was established under the Crops Act 2013 (amended May 

2016), Article 9 (1). The mandate of the Fund is to provide sustainable and affordable 

credit and advances to farmers for farm improvement, farm inputs, farming 

operations, price stabilization and any other lawful purpose approved by the 

Authority.  

 

The Fund is the successor of previous agricultural sector Funds: Coffee Development 

Fund and Sugar Development Fund that ceased to be following the enactment of 

Crops Act 2013. The Fund was operationalized on 1st August 2014. The Fund is one 

of the SAGAs within the Ministry of Agriculture, Livestock, Fisheries and Irrigation 

and is expected to contribute enormously towards the achievement of the Ministry 

strategic objectives relating to crop development through provision of affordable 

credit to farmers.   

 

The Commodities Fund has inherited a number of assets from its predecessors as well 

as acquired new assets. The inherited assets include land, buildings furniture, 

machinery, computers and equipment. Newly acquired assets include vehicles, 

computers, workshop equipment and furniture as well as buildings. 
 

This has as a result made it difficult for the Fund to ascertain the value of the 

securities handed over and the worth viz a viz the loans held by the loanees. 
 

Objectives of the Valuation exercise.  
The Commodities Fund does not have an up-to-date register of these securities and 

there book value hence the need for the exercise.  

 

The objective of this consultancy is therefore to develop a comprehensive asset 

register and determine a detailed book value of each security therein. 

 

Scope of Consultancy  
The consultancy shall cover the following: 

i.) Categorize all assets into manageable groups  
ii.) Attach monetary value to all assets  
v.) Develop an asset register  
vi.) Provide a mechanism for updating asset register on a regular basis. 

v) Indication of each security status and location including its current value and 

viability therein.  

 

Deliverables 
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The time frame for the entire contract work is THREE Months. The output 

deliverable include  
(a) Inception report –Two copies to be submitted within 2 weeks from 

the contract commencement date  
(b) Draft Asset Register in Digital and Hardcopy forms – to be submitted 2 months 

from the contract commencement date  
(c) Final Asset Register in Digital and Hardcopy forms - To be submitted one 

(1) Month from the date of receipt of the clients comments on the draft 
register. 

 

(d) The valuation and verification report should include 

 
i. Description of asset –incclude photos of asset 

ii. Make and model number where applicable 
iii. Asset location 
iv. Asset serial number 
v. Asset status- in serviceable /obsolete 

vi. Asset category 
vii. Asset sub category 

viii. Open market value 
ix. Insurance value 
x. For land : include confirmation of survey maps and remarks on 

conformity to plans 
xi. Any other relevant remarks for the asset 

 
 



Issued by the Commodities Fund  

 

   Timelines and Payment Schedules 
The project is expected to take a maximum of sixty (60) days. The payment 
schedule is as indicated herein. 
 

MILESTONE DELIVERABLES TIMELINE PAYMENT (%) 

Inception Inception Report  40 
    

Draft register Draft register  40 

Final register Final register  20 

    

    

 

 

Location of Assets 

 

A 
NZOIA 

OUTGROWERS 

 

SECURITY  

LIST OF 

SECURITY  DATE   TYPE  

TITLE 

DEED   8/8/2006 E . BUKUSU /S.NALONDO/2660 

TITLE 

DEED   8/8/2006 E. BUKUSU/N. SANG'ALO/2813 

LOG BOOK KBL876M 6/10/2010 BELL HARVESTER 

  KBL074W 6/17/2010 NEW HOLLAND TRACTOR 

  KJMCL688U 8/13/2010 MOTOR CYCLE 

  KBL809M 6/8/2010 NEW HOLLAND TRACTOR 

  KBL813M 6/8/2010 NEW HOLLAND TRACTOR 

  KBL690K 4/26/2010 FORD PICKUP  

  KBL812M 6/8/2010 NEW HOLLAND TRACTOR 

  KBL807M 6/8/2010 NEW HOLLAND TRACTOR 

  KBL810M 6/8/2010 NEW HOLLAND TRACTOR 

  KBL806M 6/8/2010 NEW HOLLAND TRACTOR 

  KBL804M 6/8/2010 NEW HOLLAND TRACTOR 

  KBL805M 6/8/2010 NEW HOLLAND TRACTOR 

  KBL794M 6/7/2010 NEW HOLLAND TRACTOR 

  KBL795M 6/7/2010 NEW HOLLAND TRACTOR 

  KAG376L 1/8/1996 FORD TRACTOR 

  KAG379L 1/8/1966 FORD TRACTOR 



Commodities Fund  

 

16 

  KAE133S 6/12/1995 MASSEY FERGUSON 

  KAG373L 1/8/1996 FORD TRACTOR 

  KAE287T 6/16/1995 FORD TRACTOR 

  KAE134S 6/12/1995 MASSEY FERGUSON 

  KAG386L 1/8/1996 FORD TRACTOR 

  KAG384L 1/9/1996 FORD TRACTOR 

  KAG381L 1/8/1996   

  KAE283T 6/16/1995 FORD TRACTOR 

  KAE293T 6/16/1995 FORD TRACTOR 

  KAG385L 1/8/1996 FORD TRACTOR 

  KAE290T 6/16/1995 FORD TRACTOR 

  KAG382L 1/8/1996 FORD TRACTOR 

  KAG374L 1/8/1996 FORD TRACTOR 

  KAE294T 6/16/1995 FORD TRACTOR 

  KAG377L 1/8/1996 FORD TRACTOR 

  KAG383L 1/9/1996 FORD TRACTOR 

  KAG381L 1/8/1996 FORD TRACTOR 

  KAE291T 6/16/1995 FORD TRACTOR 

  KAE289T 6/16/1995 FORD TRACTOR 

  KAE286T 6/16/1995 FORD TRACTOR 

  KAG378L 1/8/1996 FORD TRACTOR 

  KAG375L 1/8/1996 FORD TRACTOR 

 

B 

SECURITY LIST OF SECURITIES 

REG 

DATE TYPE 

  

KIBOS SUGAR COMPANY 

LTD     

TITLE 

DEED 

NANDI/KIBISEM/718 

MEASURING 1.44 HA 5/16/2014   

  

NANDI/KIBISEM/452 

MEASURING 2.44 HA 5/16/2014   

 

C 

SECURITY 

LIST OF 

SECURITIES 

REG 

DATE  TYPE  

MUHORONI SUGAR 

COMPANY       
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LOGBOOKS KBR129U 9/5/2012 

  YAMAHA -

MOTORCYCLE  

  KMCQ540X 5/17/2011 

  YAMAHA -

MOTORCYCLE  

  KMCQ539X 5/17/2011 

  YAMAHA -

MOTOCYCLE  

  KMCQ542X 5/17/2011 

  YAMAHA -

MOTORCYCLE  

  KBR128U 9/5/2012 

  YAMAHA -

MOTORCYCLE  

  KBL974G 11/16/2010 

  YAMAHA -

MOTORCYCLE  

  KAB063B 3/21/1991  TRACTOR-FORD  

  KBL439G 7/2/2010 

 TOYOTA 

HILLUX  

  KAE096F 5/10/1995 

 SUZUKI S 

.WAGON  

  KAE089F 5/10/1995 

 SUZUKI S 

.WAGON  

  KAE864F 11/1/1995 

 MASSEY 

FURGUSON  

  KAJ332S 8/28/1998  WHEEL LOADER  

  KAE 439F 11/5/1995 

 YAMAHA-

MOTOR CYCLE  

  KAG741F 8/8/1996 

 TRACTOR-CASE 

INTERNATIONAL  

  KBJ132U 12/21/2009  ROLLER -SAKAI  

  KBJ133U 12/21/2009 

 KOMATSU -

ROLLER  

  KAB200B 8/6/1991  TRACTOR FORD  

  KAB195B 8/6/1991  TRACTOR FORD  

  KAB331T 6/17/1991  TRACTOR FORD  

  KAE478F 6/26/1995 

 YAMAHA-

MOTOR CYCLE  

  KAT824X 12/16/2005 

 YAMAHA-

MOTOR CYCLE  

  KAE329F 3/21/1995 

 YAMAHA-

MOTOR CYCLE  

  KAB332T 6/17/1991  TRACTOR FORD  
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  KAJ202S 3/24/1999 

 MOTOR CYCLE 

SUZUKI  

  KAB022B 2/21/1991  TRACTOR FORD  

  KAB023B 2/21/1991  TRACTOR FORD  

  KAS929Y 11/30/2004  ISUZU PICK UP  

  KBJ999U 11/15/2010 

 YAMAHA 

MOTOR CYCLE   

  KAE866F 11/1/1995 

 MASSEY 

FURGUSON 

TRACTOR  

  KBJ167U 2/3/2010  ISUZU LORRY  

  KAH871F 3/26/1999 

 MOTOR CYCLE 

SUZUKI  

  KAJ601S 12/23/1998 

 TRACTOR 

INTERNATION  

  KAE328F 3/22/1995 

 YAMAHA 

MOTOR CYCLE   

  KAE865F 11/1/1995 

 MASSEY 

FERGUSON 

TRACTOR  

  KAA995P 10/29/1990 

 MITSUBISHI 

PAJERO DELUXE  

  KAV078E 3/27/2006 

 SUZUKI S 

.WAGON  

  KAR917L 3/18/2005 

 CAMECO 

TRACTOR  

  KUV214 11/15/1984 

 KOMATSU 

TRACTOR  

  KAE475F 6/26/1995 

 YAMAHA 

MOTOR CYCLE   

  KAT825X 12/16/2005 

 YAMAHA 

MOTOR CYCLE   

  KAJ201S 3/24/1999 

 SUZUKI MOTOR 

CYCLE  

  KAJ812S 4/9/1999  ISUZU VAN  

  KBW079V 12/31/2013  ISUZU TRACK  

  KAE915F 11/30/1995  ISUZU LORRY  

  KAA545P 10/3/1990 

 YAMAHA 

MOTOR CYCLE   
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  KAN971U 11/25/2003 

 NEW HOLLAND 

TRACTOR  

  KAB335T 6/17/1991  TRACTOR FORD  

  KAB336T 6/17/1991  TRACTOR FORD  

  KUV213 11/15/1984 

 KOMATSU 

TRACTOR  

  KAV977E 2/28/2007 

 YAMAHA 

MOTOR CYCLE   

  KAT826X 12/16/2005 

 YAMAHA 

MOTOR CYCLE   

  KAB459B 4/22/1991 

 SUZUKI S 

.WAGON  

  KAA542P 12/16/2009 

 YAMAHA 

MOTOR CYCLE   

  KAW120Z 12/19/2006  TRACTOR SAME  

  KAE088F 5/10/1995 

 SUZUKI S 

.WAGON  

  KBJ169U 2/3/2010  ISUZU LORRY  

  KBN436E 4/28/2011 

 YAMAHA 

MOTOR CYCLE   

  KAY201V 10/25/2007 

 MCCORMICK 

TRACTOR  

  KAX376U 4/13/2007  TRACTOR BELL  

  KMCQ546X 5/17/2011 

 YAMAHA 

MOTOR CYCLE   

  KAV077E 3/27/2006 

 SUZUKI S 

.WAGON  

  KAW977Z 7/25/2007 

 JOHN DEERE 

TRACTOR  

  KAY242V 10/25/2007 

 MCCORMICK 

TRACTOR  

  KAX767U 4/20/2007 

 TOYOTA 

HILLUX  

  KAR720L 1/25/2005  ISUZU LORRY  

  KAV949V 7/19/2006  TOYOTA HIACE  

  KAA358P 12/3/1990 

 MITSUBISHI 

TRUCK  

  KAB197P 8/6/1991  TRACTOR FORD  

  KAB249P 10/23/1991  COMECO 
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TRACTOR  

  KAE436F 5/11/1995 

 YAMAHA 

MOTOR CYCLE   

  KAY448V  10/29/2007  TOYOTA HIACE  

  KAV081E 3/28/2006 

 SUZUKI S 

.WAGON  

  KAV574E 11/26/2006  TRACTOR SAME  

  KUV211 11/5/1984 

 KOMATSU 

TRACTOR  

  KAV975E 2/28/2007 

 YAMAHA 

MOTOR CYCLE   

LOGBOOKS KUV757 9/27/1984 

 TRACTOR 

KOMATSU  

  KAE780F 8/14/1995 

 CAMECO 

TRACTOR  

  KAE783F 8/16/1995 

 CASE 

INTERNATIONAL 

TRACTOR  

  KAK059F 4/14/1998 

 SUBARU-S 

WAGON  

  KAG956F 12/23/1996  FORD TRACTOR  

  KAH860F 2/5/1999 

 SUZUKI MOTOR 

CYCLE  

  KAG644F 7/8/1996  TRACTOR-SAME  

  KAG320F 7/31/1996 

 YAMAHA 

MOTOR CYCLE   

  KAG569S 3/3/1999 

 SUZUKI S 

.WAGON  

  KAJ602S 12/23/1998 

 TRACTOR CASE 

INTERNATIONAL  

  KAE250F 10/18/1995 

 SALOON-

MOTORCYCLE  

  KAE914F 11/27/1995  ISUZU TIPPER  

  KAG867F 10/14/1996  BELL TRACTOR  

  KAH 859F 7/5/1999 

 SUZUKI MOTOR 

CYCLE  

  KAG309F 7/26/1996 

 YAMAHA 

MOTOR CYCLE   

  KAJ748S 3/30/1999  SUZUKI S 
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.WAGON  

  KAJ540S 12/28/1998 

 SUZUKI S 

.WAGON  

  KAE952F 1/23/1996 

 TRACTOR 

MASSEY FUR  

  KAG643F 7/8/1996  TRACTOR SAME  

  KAH861F 5/2/1999 

 MOTOR CYCLE 

SUZUKI  

  KAG318F 7/30/1996 

 YAMAHA 

MOTOR CYCLE   

  KAH268F 5/30/1997  PEYGEOT  

  KAG317F 7/30/1996 

 YAMAHA 

MOTOR CYCLE   

 

 

 

D. SONY OUTGROWERS 

  

SECURITY 

LIST OF 

SECURITIES 

REG 

DATE  TYPE  

LOG 

BOOKS ZB691 10/1/1997  TRAILER  

  KAJ806N 10/11/1997  TRACTOR  

  ZB5793 5/9/1996  TRAILER  

  ZB5805 5/9/1996  TRAILER  

  ZB5794 5/9/1996  TRAILER  

  ZB6914 10/1/1997  TRAILER  

  ZB6752 8/6/1997  C/SEEDER  

  ZB5799 5/9/1996  TRAILER  

  KAJ804N 10/1/1997  TRACTOR  

  KAG119M 1/17/1996  TRACTOR  

  ZB6915 10/1/1997  C/SEEDER  

  KAG509B 10/3/1995  TRACTOR  

  KAJ807N 10/11/1997  TRACTOR  

  KAG516B 10/3/1995  TRACTOR  

  ZB6916 10/1/1997  C/SEEDER  

  KAJ805N 1/10/1997  TRACTOR  

  ZB6751 8/6/1997  C/SEEDER  

  ZB5800 5/9/1996  TRAILER  

  ZB5795 5/9/1996  TRAILER  
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  ZB5798 5/9/1996  TRAILER  

  ZB5796 5/9/1996  TRAILER  

  ZB5803 5/9/1996  TRAILER  

  ZB5797 5/9/1996  TRAILER  

  ZB5806 5/9/1996  TRAILER  

  ZB5801 8/9/1996  TRAILER  

  ZB5804 5/9/1996  C/SEEDER  

LOG 

BOOKS KAM 613J 2/1/2000  TRACTOR  

  KAM615J 3/11/2000  TRACTOR   

  KAK078S 8/7/1998  TRACTOR  

 

 

 

E. MUMIAS OUTGROWERS 

  

SECURITY  

LIST OF 

SECURITY  DATE  TYPE 

LOG BOOK  ZC7021 8/2/2007  BASKET TRAILER 

  KAW870Y 1/8/2007 

NEW HOLLAND 

TRACTOR 

  KAZ647L 9/7/2007 

JOHN DEERE 

TRACTOR 

  KAX793C 3/14/2007 NISSAN VAN 

  KAW865Y 1/10/2007 

NEW HOLLAND 

TRACTOR 

  KAZ646L 9/7/2007 

JOHN DEERE 

TRACTOR 

  KAZ645L 9/7/2007 

JOHN DEERE 

TRACTOR 

  KAZ649L 9/10/2007 

JOHN DEERE 

TRACTOR 

  KAX794C 3/14/2007 NISSAN VAN 

  KAW864Y 1/10/2007 

NEW HOLLAND 

TRACTOR 

  KAW819Y 1/8/2007 

NEW HOLLAND 

TRACTOR 

  KAZ640L 9/10/2007 

JOHN DEERE 

TRACTOR 

  KAZ648L 9/10/2007 JOHN DEERE 
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TRACTOR 

  KAY966Q 7/20/2007 

JOHN DEERE 

TRACTOR 

  KAZ127R 9/10/2007 

JOHN DEERE 

TRACTOR 

  KAY970Q 7/20/2007 

JOHN DEERE 

TRACTOR 

  ZC7022 8/2/2007  DRAW BAR TRAILER 

  KAX428C 2/5/2007 

NEW HOLLAND 

TRACTOR 

  KAX205C 1/25/2007 

NEW HOLLAND 

TRACTOR 

  KAY532X 7/20/2007 

JOHN DEERE 

TRACTOR 

  KAW817Y 1/8/2007 

NEW HOLLAND 

TRACTOR 

  KAW866Y 1/10/2007 

NEW HOLLAND 

TRACTOR 

  KAW814Y 1/8/2007 

NEW HOLLAND 

TRACTOR 

  KAW818Y 1/8/2007 

NEW HOLLAND 

TRACTOR 

  KAW869Y 2/5/2007 

NEW HOLLAND 

TRACTOR 

  KAZ643L 9/10/2007 

JOHN DEERE 

TRACTOR 

  KAW868Y 2/10/2007 

NEW HOLLAND 

TRACTOR 

  KAX204C 1/25/2007 

NEW HOLLAND 

TRACTOR 

  KAX063P 2/28/2007 

NEW HOLLAND 

TRACTOR 

  ZC7015 8/2/2007 BASKET TRAILER 

  KAY971Q 7/20/2007 

JOHN DEERE 

TRACTOR 

  KAY965Q 7/20/2007 

JOHN DEERE 

TRACTOR 

  KAY967Q 7/20/2007 

JOHN DEERE 

TRACTOR 
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  KAX202C 1/25/2007 

NEW HOLLAND 

TRACTOR 

  ZC7013 8/2/2007 BASKET TRAILER 

  ZC7016 7/2/2007 BASKET TRAILER 

  ZC7020 8/2/2007 BASKET TRAILER 

  ZC7019 8/2/2007 BASKET TRAILER 

  ZC7014 8/2/2007 BASKET TRAILER 

  ZC7018 8/2/2007 BASKET TRAILER 

  ZC7012 8/2/2007 BASKET TRAILER 

  KAZ641L 9/7/2007 

JOHN DEERE 

TRACTOR 

  KAZ642L 9/7/2007 

JOHN DEERE 

TRACTOR 

  KAL518S 7/5/2007 FORD TRACTOR 

  KAL171S 7/21/1999 MASSEY FERGUSON 

  KAL514S 7/5/1999 FORD TRACTOR 

  KAL183S 7/21/1999 MASSEY FERGUSON 

  KAL176S 7/21/1999 MASSEY FERGUSON 

  KAL521S 7/5/1999 FORD TRACTOR 

  KAL513S 7/5/1999 FORD TRACTOR 

  KAL517S 7/5/1999 FORD TRACTOR 

  KAL512S 7/5/1999 FORD TRACTOR 

  KAL515S 7/5/1998 FORD TRACTOR 

  KAL516S 7/5/1999 FORD TRACTOR 

  KAL179S 7/21/1999 MASSEY FERGUSON 

  KAL511S 7/5/1999 FORD TRACTOR 

  KAL172S 7/21/1999 MASSEY FERGUSON 

  KAL520S 7/5/1999 FORD TRACTOR 

  KAL178S 7/21/1999 MASSEY FERGUSON 

  KAL175S 7/21/1999 MASSEY FERGUSON 

  KAL519S 7/5/1999 FORD TRACTOR 

  KAL173S 7/21/1999 MASSEY FERGUSON 

  ZC9037 3/29/2010 CMC TRAILER 

  KBL583G 9/9/2010 

KOMATSU WHEEL 

LOADER  
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F. NANDI ESCARPMENT 

SECURITY  

LIST OF 

SECURITY  DATE   TYPE  

LOG BOOK KAS826V 10/28/2004  BELL TRACTOR  

  KAM219T 9/14/2000 

 MASSEY FERGUSON 

TRACTOR  

  KAM216T 9/14/2000 

 MASSEY FERGUSON 

TRACTOR  

  KAM581T 8/22/2000   FIAT TRACTOR  

  KAM221T 9/14/2000 

 MASSEY FERGUSON 

TRACTOR  

  KAM218T 9/14/2000 

 MASSEY FERGUSON 

TRACTOR  

  KAM217T 9/19/2000 

 MASSEY FERGUSON 

TRACTOR  

  KAM215T 9/14/2000 

 MASSEY FERGUSON 

TRACTOR  

  KAM214T 9/14/2000 

 MASSEY FERGUSON 

TRACTOR  

  KAM213T 9/14/2000 

 MASSEY FERGUSON 

TRACTOR  

  KAM212T 9/14/2000 

 MASSEY FERGUSON 

TRACTOR  

  KAM211T 9/14/2000 

 MASSEY FERGUSON 

TRACTOR  

  KAM584T 8/22/2000 FIAT TRACTOR 

  KAM583T 8/22/2000  FIAT TRACTOR  

  KAM582T 8/22/2000  FIAT TRACTOR  

 

 

G. BUSIA SUGAR 

COMPANY 

SECURITY  LIST OF SECURITY  

LAND 

L.R. No. 

BUKHAYO/NASEWA/1500  
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H. MUHORONI 

MULTIPURPOSE 

SECURITY  

LIST OF 

SECURITY  DATE   TYPE  

LOGBOOK KAB591K 1/29/1992 TOYOTA PICKUP 

  KAC106A 11/8/1991 FORD TRACTOR 

  KAB589K 1/29/1992 FORD TRACTOR 

  ZA7921 1/8/1982 

GOTTINGTON SEMI 

TRAILER 

  ZA9786 7/22/1985 

LOCAL  MADE STEEL 

TRAILER 

  KWH172 8/2/1984 FORD TRACTOR 

  ZA781 10/25/1973 FLAT TRAILER 

  KWH174 8/2/1984 FORD TRACTOR 

  ZA28596 1/17/2027 

LOCAL  MADE STEEL 

TRAILER 

TITLE 

DEED 

KISUMU/GOD 

ABUORO/463     

  

KISUMU/GOD 

ABUORO/344     

  

KISUMU/GOD 

ABUORO/427     

  

KISUMU/GOD 

ABUORO/349     

  

KISUMU/GOD 

ABUORO/348     

  

KISUMU/GOD 

ABUORO/350     

  

KISUMU/GOD 

ABUORO/426     

  

KISUMU/GOD 

ABUORO/346     

  

KISUMU/GOD 

ABUORO/343     

  KISUMU/TAMU/815     

  KISUMU/TAMU/804     

  KISUMU/TAMU/803     

  KISUMU/TAMU/801     

  KISUMU/TAMU/805     
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Evaluation Criteria 
 

A. Preliminary Evaluation 

 

The tenderer shall provide the following mandatory requirements which shall be used for 

the preliminary evaluation. Please note that failure to submit the mandatory requirement 

will lead to disqualification from the tender process 

 

i. Copy of certificate of Registration /Incorporation 

ii. A copy of current /valid Tax Compliance Certificate  

iii. Provide a tender security of Ksh. 50,000 in form of bank guarantee from a bank 

registered in Kenya and recognized by Central Bank of Kenya or a guarantee 

from an insurance company registered with the insurance Regulatory Authority 

and approved by Public Procurement Regulatory Authority. The Tender validity 

period shall be 150 days from the date of tender opening. 

iv. Submit copy of CR-12 FROM Registrar of Companies 

v. Certificate of Registration by Institute of Surveyors of Kenya (ISK) for the 

proposed individual who will carry out the assignment. The Team leader and one 

technical personnel 

vi. Certificate of Registration by Valuers Registration Board accompanied by a valid 

practicing license for the proposed individual who will carry out the assignment. 

Team leader  and one technical personnel 

vii. Professional indemnity  cover of Ksh. 50 Million 

viii. Duly filled Confidential Business Questionnaire 

 

B. Technical Evaluation 

 

Previous experience 

 

Provide specific experience in verification and valuation of assets. At least 5 projects 

with supporting documents such as Copies of contracts or Purchase orders and reference 

letters 

 

Each reference letter with positive reference letter /recommendation 2 marks x 5 

 

Each copy of contract/ Purchase order      2 marks x 5 

 

Key personnel 

 

Attach copies of certificates and CVs for 

 

Team leader with 10 years’ experience in carrying out asset verification and valuation 

 

10 year experience        5 marks 

0-9 years         0 marks 

Degree in property valuation or equivalent     5 marks 
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Not relevant Degree        0 marks 

 

Technical personnel 

 

One technical staff with 5 years’ experience in carrying out verification and asset 

valuation 

5 years’ experience        5 marks 

0-4 years          0 marks 

Degree in property valuation or equivalent     5 marks 

Not relevant Degree        0 marks 

 

Methodology for carrying out assignment 

 

The bidder will be required to provide methodology for carrying out the assignment 

Including comments or suggestions to improve on the terms of reference 20 marks 

 

Work plan for carrying out the assignment 

 

Activities to undertaken that meet requirements of the Terms of Reference 5 Marks 

 

Timelines for undertaking the activities including total time   5 marks 

 

Financial capacity 

 

Attach financial statements for the last 3 years 2018/2017/2016 

 

Average current ratio of 2:1 per annum     5 marks 

 

Average turnover of at least Ksh. 30 Million per annum   5 marks 

 

Total           80 Points 

 

Note 

 

The pass mark to be considered technically responsive from the above criteria is 64 

points out of the maximum of 80 points 

 

Only tenderers who score 64 points and above i.e 80% will have their financial proposals 

considered and the firm that score the highest marks will be awarded the contract 
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SECTION IV - TECHNICAL PROPOSAL (TP) 

The technical proposal shall be prepared and submitted by the consultants 

It shall contain the following:- 

 

(a) Submission letter 

(b) Particulars of the consultant including Curriculum vitae (CV) 

(c) Comments and suggestions of the consultant on the terms of 

reference, personnel, facility and other requirements to be provided 

by the procuring entity. 

(d) Description of the methodology and work plan for performing the 

assignment 

(e) One proposed  staff to assist in the assignment 

(f) Consultancy services activities times schedule. 

 

 

(to be prepared by the consultant as appropriate) 
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SECTION V- FINANCIAL PROPOSAL (FP) 
 

Notes on the Preparation Financial Proposal 

 

The financial proposal shall be prepared and submitted by the consultants.  It 

shall contain the following. 

 

(a) Submission letter indicating total fees 

(b) Summary of costs 

(c) Breakdown of fees per activity 

(d) Breakdown of reimbursable costs/expenses per activity 

(e) Miscellaneous expenses 

 

(to be prepared by the consultant as appropriate)  

 

 

 

No Description Qty Unit price Total price 

incusive of taxes 

where applicable 

1 Professional fees for 

valuation and 

verifications services 

   

2 Total disbursements    
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SECTION VI - STANDARD CONTRACT FORM 

 

INDIVIDUAL PROFESSIONAL CONSULTANTS 

(Lump-sum payment) 

 

 

The contract form shall be completed by the procuring entity after the award 

of the contract and negotiation of the contract.  It will be signed by both 

parties pursuant to the information to consultants clause 2.10.2 
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SECTION VI - STANDARD CONTRACT FORM 

 

1. STANDARD CONTRACT FORM 

 

INDIVIDUAL PROFESSIONAL CONSULTANTS 

(lump-sum payments) 

 

 

This Agreement, [hereinafter called “the Contract”) is entered into this  

  [insert starting date of assignment], by and between. 

 

      [insert Client’s name] of [or whose 

registered office is situated at]       [insert 

Client’s address] (hereinafter called “the Client”) of the one part AND 

 

       [insert Consultant’s name] of 

[or whose registered office is situated at]       

 [insert Consultants address ] (hereinafter called “the Consultant”) of 

the other part. 

 

WHEREAS the Client wishes to have the Consultant perform the services 

[hereinafter referred to as “the Services”, and 

 

WHEREAS the Consultant is willing to perform the said Services, 

 

NOW THEREFORE THE PARTIES hereby agree as follows:- 

1. Services (i) The Consultant shall perform the Services  

    specified in Appendix A, “Terms of Reference and 

    Scope of Service, “which is made an integral part  

    Of this Contract. 

 

   (ii) The Consultant shall provide the personnel listed  

    Appendix B, “Consultant’s Personnel,” to perform 

    the Services. 

 

   (iii) The Consultant shall submit to the Client the  

    reports in the form and within the time periods  

    specified in Appendix C,  “ Consultant’s  

   Reporting Obligations.”  
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(Appendices A, B, and C to be prepared as appropriate)  

 

2. Term  The Consultant shall perform the Services during the 

   period commencing on   [insert starting date] and 

   through to      [insert completion date], 

   or any other period(s) as may be subsequently agreed by  

   the parties in writing. 

 

3. Payment A. Ceiling 

    For Services rendered pursuant to Appendix A, the  

    Client shall pay the Consultant an amount not to  

    Exceed    [insert amount].  This amount  

    has been established based on the understanding  

    that it includes all the Consultant’s costs and  

    profits as well as any tax obligation that may be  

    imposed on the Consultant. 

    

   B. Schedule of Payments 

    The schedule of payments is specified below  

    (Modify in order to reflect the output required 

    as described in Appendix C.) 

 

    Kshs.    upon the Client’s receipt of the 

    Draft report, acceptable to the Client; and 

 

    Kshs.    upon the Client’s receipt of the 

    Final report, acceptable to the Client. 

 

    Kshs.     Total 

 

   C. Payment Conditions 

    Payment shall be made in Kenya Shillings unless  

    otherwise specified not later than thirty (30) days 

    following submission by the Consultant of  

    invoices in duplicate to the Coordinator designated 

    in Clause 4 here below.  If the Client has delayed  

    payments beyond thirty (30) days after the due  

    date hereof, simple interest shall be paid to the  

    Consultant for each day of delay at a rate three 

    Percentage points above the prevailing Central 
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    Bank of Kenya’s average rate for base lending. 

 

 

4. Project  A.  Coordinator 

 Administration The Client designates       

    [insert name] as Client’s Coordinator; the  

    Coordinator will be responsible for the  

    Coordination of activities under this Contract, 

    for acceptance and approval of the reports and of  

    other deliverables, by the Client and for receiving  

    and approving invoices for payment. 

 

   B. Reports 

    The reports listed in Appendix C, “Consultant’s  

    Reporting Obligations,” shall be submitted in the 

    Course of the assignment and will constitute the 

    basis for the payments to be made under paragraph 

    3. 

 

5 Performance The Consultant undertakes to perform the Services 

Standards  with the highest standards of professional and  

    ethical competence and integrity.  The Consultant  

    shall promptly replace any employees assigned  

    under this Contract that the Client considers 

    unsatisfactory. 

 

6. Confidentiality The Consultant shall not, during the term of this  

    Contract and within two years after its expiration 

    Disclose any proprietary or confidential  

    Information relating to the Services, this Contract  

    Or the Client’s business or operations without the 

    Prior written consent of the Client. 

 

7. Ownership of  Any studies, reports or other material, graphic,  

 Material  software or otherwise prepared by the Consultant 

    for the Client under the Contract shall belong to 

    and remain the property of the Client.  The  

    Consultant may retain a copy of such documents  

    and software. 
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8. Consultant Not The Consultant agrees that during the term of this 

 to be Engaged Contract and after its termination the Consultant  

 in certain   and any entity affiliated with the Consultant shall  

 Activities  be disqualified from providing goods, works or 

    services (other than the Services and any  

    continuation thereof) for any project resulting 

    from or closely related to the Services. 

 

9. Insurance  The Consultant will be responsible for taking out  

    any appropriate insurance coverage. 

 

10. Assignment  The Consultant shall not assign this Contract or 

    sub-contract any portion of it without the Client’s 

    prior written consent. 

 

11. Law Governing The Contract shall be governed by the laws of  

 Contract and Kenya and the language of the Contract shall be 

 Language  English language 

 

12. Dispute  Any dispute arising out of the Contract which  

 Resolution  cannot be amicably settled between the parties  

    shall be referred by either party to the arbitration 

    and final decision of a person to be agreed  

    between the parties.  Failing agreement to concur 

    in the appointment of an Arbitrator, the Arbitrator 

    shall be appointed by the chairman of the  

    Chartered Institute of Arbitrators, Kenya branch, 

    On the request of the applying party. 

  

 

For the Client     For the Consultant 

 

Full name       Full name      

 

Title        Title       

 

Signature       Signature      
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Date       Date      
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2. REQUEST FOR REVIEW FORM  

 

FORM RB 1 

REPUBLIC OF KENYA 

PUBLIC PROCUREMENT ADMINISTRATIVE REVIEW BOARD 

 

APPLICATION NO…………….OF……….….20……... 

 

BETWEEN 

…………………………………………….APPLICANT 

 

AND 

 

…………………………………RESPONDENT (Procuring Entity) 

 

Request for review of the decision of the…………… (Name of the Procuring Entity) of 

……………dated the…day of ………….20……….in the matter of Tender No………..…of 

…………..20… 

 

REQUEST FOR REVIEW 

I/We……………………………,the above named Applicant(s), of address: Physical 

address…………….Fax No……Tel. No……..Email ……………, hereby request the Public 

Procurement Administrative Review Board to review the whole/part of the above mentioned 

decision on the following grounds , namely:- 

1.  

2.  

etc.  

By this memorandum, the Applicant requests the Board for an order/orders that: - 

1. 

2. 

etc 

SIGNED ……………….(Applicant) 

Dated on…………….day of ……………/…20… 
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FOR OFFICIAL USE ONLY 

Lodged with the Secretary Public Procurement Administrative Review Board on ………… day of 

………....20….……… 

 

SIGNED 

Board Secretary 
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CONFIDENTIAL BUSINESS QUESTIONNAI RE FORM 

You are requested to give the particulars indicated in Part 1 and either Part 2(a), 2(b) or 2 (c) 

whichever applied to your type of business. 

 

You are advised that it is a serious offence to give false information on this form 

Part 1 – General: 

 

Business Name ……………………………………………………………………………………………………………………………………. 

Location of business premises. ………………………………………………………………………………………………………………… 

Plot No………………………………………………… Street/Road …………………………Postal Address …………………………….. 

Tel No. …………………. Fax ………………. E mail ………………………………………… 

Nature of Business, ……………………………………………………………………………………………….. 

Registration Certificate No. …………………………………… (ATTACH COPY)…………………………………………………………. 

Maximum value of business which you can handle at any one time – Kshs……………………………………………………….… 

Business permit No………………………………….…(ATTACH COPY) 

Name of your bankers ……………………………………………. 

 Branch ……………………………………… 

KRA Tax Compliance Certificate No …………………………..(ATTACH COPY) 

 

 

 

Part 2 (a) – Sole Proprietor 

Your name in full …………………………………………………….. Age ……………………….. 

Nationality ………………………………… Country of origin ……………………………………. 

Citizenship details ……………………………………………………………………………………. 

 

                                             Part 2 (b) Partnership 

Given details of partners as follows: 

       Name                                             Nationality                        Citizenship Details               Shares 

1. …………………………………………………………………………………………………… 

 

2. …………………………………………………………………………………………………… 

 

3. ……………………………………………………………………………………………………. 

 

4. …………………………………………………………………………………………………… 

 

Part 2 (c ) – Registered Company 

 

   Private or Public 

   State the nominal and issued capital of company- 

   Nominal Kshs. 

    Issued    Kshs.  

Given details of all directors as follows 

  Name                                  Nationality                           Citizenship Details                                   Shares 

1 ……………………………………………………………………………………………………………………………………………………... 

 

2 ……………………………………………………………………………………………………………………………………………………... 

 

3 ……………………………………………………………………………………………………………………………………………………... 

 

4 …………………………………………………………………………………………………………………………………………………….. 
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Date ………………………………………………………….. Signature of Candidate ……………………………….. 

 

 If a Kenya Citizen, indicate under “Citizenship Details” whether by Birth, Naturalization or   

       Registration. 

 
 


